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Wednesday 17th June 2020 
 
 

Dear Parents/Carers 
  
Following on from my letter dated 6th June and having looked at the results from the parent survey conducted 
this week, I am pleased to say that we are able to widen our offer to pupils and have pupils who have booked a 
place via the survey back in school from Monday. 
 
Each class will be a separate ‘bubble’. There will be a maximum of 15 spaces in each bubble as confirmed this 
week via our parent survey. Children whose parents are key workers or are vulnerable where they have already 
been accessing our childcare provision have been given priority places. Children who had already confirmed that 
they wanted a place in Reception, Year 1 and Year 6 for 8th June have also been given a place.  The remainder 
of places have been allocated on a first come first served basis. These bubbles will not mix, neither will the staff. 
This will mean that your child will now be able to come back to their usual classroom. Each bubble will have two 
members of staff (unless a job share is in place). At least of member of staff in each bubble will be an adult that 
is usually in your child’s year group.  
 
Because it is important that our bubbles do not become contaminated, children must attend every day for the 
four remaining weeks of term and must not access any other childcare provision or clubs outside of school. 
 
Each year group will have different start times – please check your start and end time plus the gate that you may 
use in the table below: 
 
Class Start time End time * Wednesday end 

time 
Gate 

Reception 8.30 2.45 12.30 Children’s gate 
Year 1 8.45 3.00 12.45 Children’s gate 
Year 2 9.00 3.15 1.00 Children’s gate 
Year 3 8.45 3.00 12.45 Children’s gate 
Year 4 8.30 2.45 12.30 Children’s gate 
Year 5 8.30 2.45 12.30 Car park pedestrian 

gate 
Year 6 9.00 3.15 1.00 Car park pedestrian 

gate 
*School will close half day on a Wednesday for extra cleaning and for teacher PPA. Children will still eat their 
lunch in class before going home 
 
There will be either lines or cones outside classrooms to support parents socially distancing during drop off and 
pick up times. The timings of drop off and pick up have been staggered in line with government guidance to 
ensure that we have as little traffic as possible in and around school. Reception and Year 1 parents will be 
directed through our multi-use games pitch before turning right to walk around to their child’s classroom door as 
a measure to ensure that the route across the playground does not become congested. 



 

If you have children in more than one year group you should drop off all children at their bubble at the latest start 
time and collect from their bubbles at the earliest finish time including Wednesdays e.g. a child in Reception, 
Year 1 and Year 5 should all be dropped off at 8:45 and be collected at 2:45 (12:30 on a Wednesday). Families 
in this situation should enter via the children’s gate. 
 
Our school is going to feel very different. We thrive as a community because we love and care for each other. 
We will do our utmost to show children this care in different ways that do not involve close contact. Children must 
wear clean clothes every day. They do not need to wear uniform.  
 
 
 
 
 
 
 
HOW OUR SCHOOL WILL OPERATE: 
• Children will be with one teacher and one TA in one group. Bubbles including adults and classrooms can be 
found at the bottom of this letter. 
• They will have to remain in that classroom for the duration of the day. They cannot mix with the groups of 
children in the other classrooms (bubbles). 
• Only one child will be allowed to use the toilet at a time from each bubble; toilet times will be supervised. They 
will not be allowed to leave the classroom outside of their allocated toilet times.  
• In classrooms (bubbles), they will sit at desks, where the children will be 1m apart, all facing the same direction. 
This does not include Reception as they follow the EYFS curriculum and therefore need to be able to move 
around the different areas of provision. Reception will have limited numbers of children allowed in each area. 
• Their classrooms (bubbles) will have all unnecessary furniture, equipment and all soft furnishings removed. 
• The classroom (bubble) will be cleaned throughout the day. The bins will be emptied and desks will be cleaned 
and sprayed throughout the day. The classroom (bubble) will be deep cleaned before children arrive at school 
every day too. 
• The children will work at their desks. They will not sit on the carpet. 
• They will not be able to bring anything from home except a filled water bottle. No reading books, no packed 
lunch boxes, no pencil cases. Packed lunches are to be brought in a disposable bag. 
• They will be provided with a tray on their desk and equipment that will only be used and touched by them. 
These will be cleaned at the end of the day by the child using antibacterial wipes. 
• When any other equipment is used it will then need to be cleaned before other children use or touch it. 
• Outside playing equipment such as the wooden huts will not be able to be used as it is recommended these are 
cleaned afterwards but we would not have that facility or staff to do that at this stage.  Children will have an 
allocated play space for their bubble - they must remain within this space during outdoor playtimes. 
• They will have some lessons that involve a lot of independent learning as the teacher will not be able to go side 
by side or sit next to them to give them targeted support. The teacher needs to keep social distance when 
teaching  
• Only one parent is allowed to drop off their child, this will be at an allocated time from the external ‘bubble’ door 
and there will be a queueing system in place.   
• Parents are NOT allowed to enter the school building or have the daily contact or conversation they need or are 
used to having with staff. Contact will continue to be electronic via telephone or by emailing 
admin@theoaks.cheshire.sch.uk 
• Universal Free School Meals for Reception, Year 1 & Year 2 will continue to be available along with lunch for 
any child in Years 3-6 child who is entitled to Free School Meals. Should home packed lunches by preferable, 
these will be entirely disposable - no lunch boxes within school at all. You may purchase a lunch for your child 
and pay for this is the usual way. Parents were asked on the survey to book if they required a lunch providing for 
their child. 
• Children will be encouraged and supported to wash their hands with soap and warm water regularly in line with 
the guidance. 
• If they fall over or have a toileting accident they will be encouraged to change themselves or clean their scrape 
or cut. We have sourced PPE (following the COVID 19 guidance for Educational Settings) which is for use only 
for staff protection should a child vomit, not for trips, falls or scrapes.  If it is not possible for the child to clean 
themselves in the event of an accident, the parent will be called to collect them so they can do that at home. 



 

 
 
Our behaviour policy has been updated with an addendum to reflect the behaviour that will be required from our 
children, staff and parents in order to keep everyone safe. This has been posted on the home page of our 
website and by sending your child to school, you are agreeing to this. 
 
IMPORTANT POINTS FOR PARENTS: 

• If anyone in your household is symptomatic, you should seek to get them a test and all other members of 
your household should self-isolate for 14 days 

• If a member of staff is symptomatic they will not come into school. They will get a test and their 
household will self-isolate for 14 days 

• If a test comes back as negative, a child/ staff member may then return to school 
• If a child/ staff member develops symptoms in school. They will be sent home and instructed to get a test 
• The headteacher may also decide to send a bubble home if a person within that bubble develops 

symptoms, even before a test has been conducted 
  
Other factors to be aware of: 
 
There will be no visits out of school 
There will be no sports day 
No assemblies in person. Assemblies will be conducted via Zoom 
No adult visitors into school unless they are supporting an education needs assessment and have been 
authorised by the local authority 
 
  
As the situation develops we will continue to risk assess accordingly and keep you as informed as possible. 
  
We never thought as a staff we would be in this position or have to make such drastic changes to our lovely 
school, however we are doing all we can to adhere to the guidance and keep our staff and children as safe as 
possible. Plans for the last 4 weeks of school do not reflect plans for September. We are working with the Local 
authority and regularly reviewing the guidance to ensure that our children and staff are safe at all times. Thank 
you for your support and continued patience at this time. 
  
Kind regards, 
 
 
 
 
Louise Roberts    
Acting Headteacher   
 
Year group Classroom Adults 
Reception Reception classroom Miss Kennedy & Ms Martin 
Year 1 Year 1 classroom Miss Elson & Miss Bougen 
Year 2a Year 2 classroom Mrs Hignett and Mrs Kacirova 
Year 2b Maple classroom Miss McGuiness & Mrs Wright 
Year 3 Year 3 classroom Miss McIntosh & Mrs Gibbs 
Year 4 Year 4 classroom Mrs Henshall & Miss Smith 
Year 5 Year 5 classroom Mrs Jeffs/ Mrs Walker & Miss 

McLaughlin 
Year 6 Year 6 classroom Ms Millington & Miss Taylor 
  

 


